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JANUARY 28, 2013 

BUSINESS MEETING #01 

Section 2 

Intructors: Dr. S. Bruneau, Dr. A. Hussein, J. Skinner 

ENGI 8700 – Senior Civil 

Design Project 

Meeting Agenda 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 3:45 Reports & Presentations 

 A, B, C, I, J, K, L, M 

 4:05 Old Business 

 New business 

 4:25 Action Items 

 Date of next meeting 

 4:30 Adjournment  
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Ladder Safety: What not to do! 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 
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What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 
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What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 
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What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 



2/3/2013 

6 

What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 
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What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

What not to do! (cont’d) 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

http://whitetrashrepairs.com/wp-content/uploads/2011/01/2027.jpg
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What to do: 

Introduction to Basic Ladder Safety  

Ladders are tools. Many of the basic safety rules that apply 
to most tools also apply to the safe use of a ladder: 

 If you feel tired or dizzy, or are prone to losing your 
balance, stay off the ladder.  

 Do not use ladders in high winds or storms.  

 Wear clean slip-resistant shoes. Shoes with leather soles 
are not appropriate for ladder use since they are not 
considered sufficiently slip-resistant.  

 Before using a ladder, inspect it to confirm it is in good 
working condition.  

 Ladders with loose or missing parts must be rejected.  

 Rickety ladders that sway or lean to the side must be 
rejected.  

 The ladder you select must be the right size for the job. 

 The Duty Rating of the ladder must be greater that the 
total weight of the climber, tools, supplies, and other 
objects placed upon the ladder.  

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

What to do (cont’d): 

 The length of the ladder must be sufficient so that 
the climber does not have to stand on the top rung 
or step.  

 When the ladder is set-up for use, it must be placed 
on firm level ground and without any type of 
slippery condition present at either the base or top 
support points.  

 Only one person at a time is permitted on a ladder 
unless the ladder is specifically designed for more 
than one climber (such as a Trestle Ladder).  

 Ladders must not be placed in front of closed doors 
that can open toward the ladder. The door must be 
blocked open, locked, or guarded.  

 Read the safety information labels on the ladder.  

 Never jump or slide down from a ladder or climb 
more than one rung/step at a time.  

 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 
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Finally! 

 The Three Point-of-Contact Climb!!! 

 When climbing a ladder, it is safest to 

utilize Three Points-of-Contact because 

it minimizes the chances of slipping and 

falling from the ladder 

 

 For more information visit: 

http://www.laddersafety.org/ 

 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

Meeting Agenda 

 3:30: Call to Order 

 Safety moment 

 Ladder Safety 

 Appointment of secretary 

 Name:_________________ 

 

 3:35: Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 None  

 Correspondence 

 Project Plan due Feb 4, 2012 (1 
Week) 

 

 3:45: Reports & Presentations 

 A, B, C, I, J, K, L, M 

 2 Minutes per group 

 Class questions encouraged 

 

 

 

 

 4:05: Old Business 

 SOQ Grades 

 

 4:15: New Business 

 Project Plan requirements 

 Gantt chart on next weeks report 

 Client communication (agenda & 

minutes cc) 

 

 4:25: Action Items 

 Date of next meeting 

 Jan 31/13 – 3:30 Informal 

 Feb 4/13 – 3:30 Business Meeting 2 

 

 4:30: Adjournment  

 

 

 

 

http://www.laddersafety.org/
http://www.laddersafety.org/
http://www.laddersafety.org/
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Back-up Material 

 Course Timeline 

 Course Calendar 

 Project Plan Guide 
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ENGI 8700 – Course Calendar 

ENGI 8700 – Course Calendar 



2/3/2013 

12 

ENGI 8700 – Course Calendar 

ENGI 8700 – Course Calendar 
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ENGI 8700 – Project Plan Guide 

ENGI 8700 – Project Plan Guide 


